
Intake Process

Basic Info

This is just the 
rudimentary 

information for our 
scheduling and 

invoicing system - if 
the family decides to 

go forward with 
Cassels Tutoring, this 
allows us to create a 
profile on our system 
and book sessions as 
soon as tutoring is 

needed.

Academic 
History

This is an opportunity 
to understand the 

subject-specific content 
strengths and 

weaknesses as well as 
ancillary skills, such as 

time management, 
prioritization, and 

organization. This gives 
us a baseline of the 

student’s performance 
in the course and how 

we can help.

Learning 
Style

This gives us the 
chance to hear about 

current and past 
individuals who’ve had 

impacts on the 
student’s educational 

experience.  This 
provides insight on 
strategies we can 
implement that 

parents/students know 
to have been successful 

in the past.

Personal 
Interests

The reality is that 
students are more than 
“learning units” - they 

are people with 
interests outside the 
classroom. Working 
with someone with 
those same interests 

can make the difference 
in making the tutoring 
experience that much 
more meaningful and 

engaging. 

RECOMMENDATION

All of the information above is compiled for the purpose of making a recommendation for the type of 

tutoring, the specific individual who should do the tutoring, and the frequency of the tutoring.


